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What If? 

1. What if the school still has funds sitting in Pending 
Distribution in Title I 7S046? 

• SPSA Modification with SSC Chair and Principal 
signatures are needed to describe how the funds in 
Pending Distribution will be used

• Budget Adjustment Request (BAR) with signatures 
from BTS will move the funds 

• All relevant documents go to your fiscal specialist for 
approval

• SSC Documents remain at the school for 5 years
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What If? 

2. What if the school budgeted 720 hours for the year 
for the Com Rep at $15 an hour, and now the rate is 

higher after getting a raise? 
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What If? 

2. What if the school budgeted 720 hours for the year 
for the Com Rep at $15 an hour, and now the rate is 

higher after getting a raise? 

• School reduces the hours of the Com Rep to match the 
dollar amounts budgeted

or . . . 

• Submit SPSA Modification and BAR to increase the 
dollar amounts to match the hours approved to work 

• Contact your fiscal specialist for more information 
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What If? 

3. What if the school paid for Toshiba contract each 
month beginning in August using 10183 or 3027, but 

SSC approved $6,000 in 7S046? 
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What If? 

3. What if the school paid for Toshiba contract each 
month beginning in August using 10183 or 3027, but

SSC approved $6,000 in 7S046? 

• Submit a copy of the Transfer of Expenditures that 
shows each month the correction

• Attach the page in the SPSA, or SPSA Modification that 
describes the purchased item

• Submit the Transfer of Expenditures and SPSA page to 
your fiscal specialist

• FSEP is the final approver of the Transfer of 
Expenditures 
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4. What if the school submitted the SPSA Modification 
and it has to be uploaded onto the shopping cart on 

SAP?
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What if?

4. What if the school submitted the SPSA Modification 
and it has to be uploaded onto the shopping cart on 

SAP?

• SPSA Modification that is approved by the Director is on 
the online SPSA Dashboard.

• The approved SPSA Modification should have 4 
signatures
– SSC Chair / Principal / LD Title I Coordinator / Director 

• Download the approved SPSA Modification for your files

• Share with the SAA so that this document can be 
uploaded onto the shopping cart on SAP
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5. What if the school, in January, purchased 3 
charging carts and 90 Chromebooks for student use? 
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What If? 

5. What if the school, in January, purchased 3 
charging carts and 90 Chromebooks for student use? 

• The categorical equipment inventory (CEI) must be 
updated

• Red labels on each piece of equipment must be placed

• Red labels on Chromebooks is recommended 

• The CEI is emailed to the following address: 
fsep@lausd.net

• Some schools must do a physical check (done every 2 
years) 
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What If? 

6. What if the school funded a 0.5% FTE Instructional 
Coach with Title I Program funds(7S046), and the 
same person is 0.5% FTE General Funds (3027)? 
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BULLETIN NO 2643.8

June 7, 2017
Attachment D

Class Code: Month:

Position: School/Office:

Date:

# of Hrs

Activity   # 

(s)

# of Hrs

Activity   # 

(s)

# of Hrs

Activity   # 

(s)

# of Hrs

Activity   # 

(s)

 

1 10 a

2 11 b

3 12 c

4 13 d

5 14 e

6 15 f

7 16 g

8 17 h

9 18 i

Certification: I certify that the information recorded on this Daily Time Report is true and correct to the best of my knowledge.

Date: ____________________________________________________________________

*Categorical Program Funded Activities (1-18) :

Check with Program Administrator for allowable program activities and list below

*General Program Funded Activities (a-i): Check with Program 

Administrator for activities (required by State & District policies) 

and list below

MULTI-FUNDED TIME REPORT*

*Activities and programs can be edited for specific needs.

Total

%

F

PROGRAM 4:

PROGRAM 1:

PROGRAM 2:

PROGRAM 3:

M T W TH F M T W TH F M T W TH F M T W TH F

W

Employee Name: 

Employee #:

T W TH

T

M T W TH F M T W TH F

M T W TH F M

M T W TH F MF M T W TH F

T

TH

TH F M T

T

TH F M T WW TH F M T

W TH FM T W TH F M

Signature of Employee ___________________________________________________________

Program Name Program Code # of Hours

F M T W TH FM T W

FW W TH

MFTH

M T W TH



What If? 

6. What if the school funded a 0.5% FTE Instructional 
Coach with Title I Program funds(7S046), and the 
same person is 0.5% FTE General Funds (3027)? 

• Multi-funded employees must complete the multi-
funded time report (MFTR) who are not Single Cost 
Objective (SCO) employees 

• Daily log in should reflect the work completed, not the 
funding source

• MFTRs are reviewed regularly during internal audits 

• Schools pay back with general funds if the time and 
effort documents are incomplete 
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What If? 

7. What if the school funded 3 TAs, and 2 CSR 
Teachers, a CPA, and Instructional Coach out of        

Title I (7S046)? 
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What If? 

7. What if the school funded 3 TAs, and 2 CSR 
Teachers, a CPA, and Instructional Coach out of        

Title I (7S046)? 

• All categorical funded employees must submit proper 
documentation

• Periodic Certification or Blanket Certification indicates 
the employees are aware of their funding 

• Periodic Certification is done twice a year 

• Time and Effort documents are kept at the school site 
for 5 years

• Time and Effort documents are reviewed during audits
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What If? 

8. What if your Principal, after SSC approval, directs 
you to submit a BAR and SPSA Modification for 

Teacher X-time (Non-Tutor), and 60 HP Chromebooks 

from Arey-Jones, and 12 High Lumen LCD 
Projectors, on Monday May 6, 2019?
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What If? 

8. What if your Principal, after SSC approval, directs 
you to submit a BAR and SPSA Modification for 

Teacher X-time (Non-Tutor), and 60 HP Chromebooks

from Arey-Jones, and 12 High Lumen LCD 
Projectors, on Monday May 6, 2019?

• All technology items must be delivered and received 
on or before May 6, 2019

• Schools may opt to budget salaries if they cannot 
purchase technology 
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LD Central Title I Coordinators 

Marty Barrios
(213) 241-8694

marty.barrios@lausd.net

Networks:

• Julie Gonzalez

• Chiae Kitayama

• Elizabeth Bernal

• Titus Campos 

Oscar Salas
(213) 241-0497

osalas@lausd.net

Networks: 

• Francisco Gonzalez

• Denise Pratt

• Zelendria Robinson

• Erick Mata 
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